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1. BBeaenue

Texnuueckoe COIMPOBOKIACHUC u MOAACPIKKA IIO4YTOBOI'O CCPBCpa

obecrieunBaercs corpynuukamu Lentpa Mudopmarmonnsix CpenctB u TexHOIOTHIA
(OUCT): ten. 939-37-04, komH. 2-32:

AnTtonom Brnagumuposuuem bacucrossim (basistov@phys.msu.ru),
Anekceem BanepbeBruem Cuneno6oBbiM (Sinelobov@phys.msu.ru).

Ha moutoBoM cepBepe peann3oBaHa pacchlika HHpoOpMauu o Gpusndeckomy
daxynprery MI'Y (T.e. mo Bcem aapecam mgomena Pphys.msu.ru). Ota ¢GyHKus
3arpenieHa JUisi BCeX MoJyib3oBareseil, Ho Bbl MoxeTe HamucaTh MUCcbMO C TIPOCKOOH 0
pacchUIKE OTBETCTBEHHBIM 3a CEpBEp COTPYAHUKAM M COOOIICHHE B KpaTdaiiine
CPOKHU OYyJeT pa30CiIaHO BCEM MOJIb30BATEIISIM.

3anpemaercsi HCIOJIb30BATH MOYTOBBI cepBep B KOMMEpPYeCKHX LeJIsX,
B YACTHOCTH, JJISI MACCOBOM PACCHIIKH NI CEM PEKJIAMHOI0 XapakKrepa.

2. Bxoa Ha MOYTOBBIN cepBep M CMEHa NMapoJist

[Tocne Toro kak corpymuuk L[UCT coobumur Bam o co3maHMHM MOYTOBOIO
ALK, MBI PEKOMEHyeM BOMTH Ha B30-MHTep(eiic TOYTOBOro cepBepa Io ajapecy
http://mail.phys.msu.ru nns cmens mapons. [Ipu Bxome Ha 3Ty cTpanuiy y Bac
nomnpocsat Beectu User Id (Jlorun) u Password (ITaposs). JloruHoM siBisieTcss UMst
Bariiero mo4roBoro smmka, T.e. COYCTaHHE CHUMBOJIOB 70 3Hauka “@”. Ilaponp -
12345 (no ymonuanuio). Eciau HeoOX0auMMO, MOXKHO BBIOpaTh Tak ke Timezone -
Bpemennoii mosic (Russian Federation: Moscow +00 - west Russia wiu ToT 1osic, rie
Bb1 ceituac HaxoauTech). Ellle MOXXHO MOCTaBHUTh TaJlouKy Bo3jie Haamucu Restrict
access to your IP address only (increased security) (pa3pemuTb 10CTyI K IIOYTOBOMY
SIIUKY B JaHHBIH MOMEHT TOJIbKO 10 Bamiemy |P anpecy (yBennuuBaer 6€30MacHOCTb
MOJIb30BaHMsI MOYTOBBIM SIIMKOM)). Jlanee HakuMaeTe Ha KHOKy Login.

JIns cmenbl mapoisisi BoWaute B mMyHKT MeHto Preferences (Hactpoiiku), B
caMoM Hu3y ctpanuipl Oyner pasgen Change Mail Password (CMeHUTh mOYTOBBIN
napoJib). B aTom mynkTe mento 3anpocsar Beectu Old Password (Tekymuit naposis) u
New Password (HoBblii maponb) W YTOOBI YMEHBIIMTH BO3MOXXHOCTH OIIUOKU
noBTOpUTe HOBBIN Tapoib — New Password Again (IToBTopuTh HOBBIH MapOJIb).

Bri0upas mapoiib, peKOMEH/IyeM CIlIeI0BaTh CICIYIONUM IIPaBHIaM:
*  BBI JIETKO MOXKETE €r0 3alIOMHUTH,

* ’KeJaTeJbHO MCIIOJIb30BAaTh COUETaHUs U3 OyKB U LU,

* B IapoJie HENb3s UCIOJIB30BaTh OYKBBI KUPUIIHIIBI,

* He HUCHOJb30BaThb UMEHAa COOCTBEHHBIC, a TaKkKe JII0OYI0 WH(POPMAIHIO
JMYHOTO XapakTepa, KOTOPYIO JETKO MOKHO BBIUUCIIUTh.

Korma Bce 3T0 chmenmanu HeoOxomumo Haxkath kKHomky Change Password
(U3menuts mapoibp). BeIxom W3 MOYTOBOrO SIIIMKA OCYIIECTBISETCS HaKaTUeM Ha
CCBUIKY B IpaBoM BepxHeM yriry Log Out (Beixon).



PexomenayeM 3aHOBO BOWTHM Ha IOYTOBBIA cepBep. Beegure csou JloruH u
HoBbIM [lapons. Ecnam BBl OmMOAKMCH, TO TMOSBUTCA HAANUCH KPACHBIM IIBETOM
«INVALID USER ID OR PASSWORD. Please try again» (HempaBuibHbIN JTOTHH
i napoib. [lonpoOyiite eme pa3). Eciu Ber 320111 cBOIt Iaposib, TO HEOOXOIUMO
cBsA3aTbcs ¢ TexHuueckuM mnepcoHanoMm IIMCT, orBewaromum 3a mnojaepKaHHe
cepsepa.

PaccmoTpuM paboTy ¢ MOYTOM, UCTIONB3Ys MPOTPAMMBI JUIS OTIIPABKU TTOYTHI
(Outlook Express, The Bat u T.1.) 1 B30-uHTEpdEiic.

3. HacTpoiiku MoYTOBBIX POrPpamMM.

I[JIH OTHpaBHCHI/ISI nu HOJIy‘-IeHI/DI ITIOYTOBBIX COO6H.[€HI/H71 MOXHO HCIIOJIB30BaThb
pa3nu4HbIe TO4TOBBIe porpammbl. Hanbonee pacnpoctpanennsie — 3to MS Outlook,
The Bat.

3.1. Hactpoiika MS Outlook.

s paboret B MS Outlook ¢ moutoBbiM simukoM Bam  HeoOxomumo
HacTpouTh YueTHyro 3ammch. 3amyctuB Outlook, Beibepute B MeHIO myHKT CepBuC
(Tools), 3arem Yuernbie 3anucu (CmyxObl wu Accounts) — puc. 1. Muapopmarms
BepHa mus Outlook Express u Outlook v.8. Hageemcs, monp3oBatensm Oojiee paHHUX
Bepcuit Outlook He cocTaBuT Tpy/a OTHICKATh B HUX COOTBETCTBYIOIIUE ITOJISL.

Paiin Mpaska Bua PGP WsbparHoe | Cepeuc Levicteun Crpaska
_.,j Cozaars ~ é E Ornpasute
Otnpasute/nonyuuTe: » 1‘ l,
MNonyuute dakc
tihwigor LY O — Cll+Shitted Al Mail | Directory Selvlcel ! _
Directory Service...
25 Haimu Account Type Connection Remove |—
B PacuwmpeHHeiit nouck ®aiinos. Ctrl+Shift+F Properties
% Opravusosars
Set as Default
2 Macrep npasun...
3 OuicriTe nanky "YaanerHsie" Impott...
PopMbl » Export...
Makpoc > |
UyeTHblE 3aMHCH...
MNapamerpbi,

Puc. 1. Puc. 2

YTto0ObI cO3aTh HOBYIO YUETHYIO 3amuch Haxxmute JJo6aButes > [loura (Add >
Mail) (puc. 2). 3anmycturcs Macrep Iloakmtouenust k UHTepHET, KOTOPBI MOMOKET
Bam 3amonuuTh Bce HeoOxoaumbie modisi. Eciu Ber 3amyckaere Outlook Bmepsebie,
MacTep 3amycTuTcss aBTOMaTHYECKH MIPH CTAPTE MPOTPAMMBIL.

Ha mepBoM mrare BBeIUTE CBOE IOJHOE MMSI WIIM HUMSI YYETHOW 3allUCH H
Hakmute kHONKY [Iponomkute (Next) - puc. 3.

BBenure mojgHOe MM IIOYTOBOIO SINMKA, BKJIIOUYANOIiee 3HA4YOK "@" u
Ha3BaHue JJoMeHa phys.msu.ru (puc. 4).

Vxaxure POP3-cepBep (Cepep Bxopsmieit mouTsl): MX.phys.msu.ru u
SMTP-cepBep (CepBep ucxopsineii moutsl): MX.phys.msu.ru - puc. 5.

B kauyectBe mmenu mosb3oBarenas (LOQin name) ykakuTe UMs TOYTOBOIO
srka 0e3 3Hadka "@" u Ha3BaHue gomena phys.msu.ru (puc. 6).



B mnone IMapons (Password) ykaxwure Bam maponb K MOYTOBOMY SIIIHKY.
Onuus 3anmomunanus napoisi (Remember password) mosonut Barieir mouToBoit
nporpaMMme 3allOMHUTB MapoJib K BalieMy moyToBoMy SIIIMKY M HE CIIPAIINBATh €ro Y
Bac mpu kax10i ONBITKE BBIXOJA B MOUTY. He pekomendyem yCmaHaemusams smy
onyuio, eciu Bul ne siensemecs eOUHCmMEeHHbIM NOIb308amMeNIeM KOMNbIOMEPA.

x|

Internet E-mail Address
Your Name

‘Your e-mail address is the address other people use to send e-mail messages to you.
‘When you send e-mail, your name will appear in the From field of the outgoing message.
Type your name as you would like it to appear.

E-mail address:

Display name: BCE 4To YroaHo - UMA YETHON 3anncu Haseanue nfa: mainame@ phys msuru

For example: John Smith

I Next > I Cancel | I Next > I Cancel I

Puc. 3 Puc. 4

Omnuus "TlopkmroueHune depe3 3ammiieHHoe coenunenue’ (Secure Password
Autentification - SPA) He nomkHa ObITh BKITIOYCHA.

Ha crnenyromem miare Ha crpanune MutepHer coemunenus (Internet
Connection) Beidoepute Bamr crioco6 Bbixoaa B HTEpHET.

Ecmn y Bac yxe ectb YuerHas 3anuch U Bbl XOTUTE IEPEHACTPOUTH €€ HA
paboty ¢ BamuMm mouToBBIM SIIMKOM BbiOepute ce (3akimaaka [loura (Mail)) u
HaxkmuTe KkHOmKy CBoiictBa (Properties). [lanee cieayiiTe WHCTPYKIIMU JUIS
HAaCTPOWKHU HOBOM YYETHOM 3aIlUCH - CM. BBIILIIE.

E
E-mail Server Names Internet Mail Logon
My incoming mail serveris a [POP3 v | server. Type the account name and password your Internet service provider has given you.
Incoming mail (POP3 or IMAP) server: )
Account name: ANA NOYTOBOND ALIKE
mailname@ phys msuru - mailname
mx phys.msu.ru
X . . . Password:
An SMTP server is the server that is used for your outgoing e-mail Baw naponk k NO4TOBOMY AUYKY
Outgoing mail (SMTP) server:
| Remember password
1mx.phys msuru If your Internet service provider requires you to use Secure Password Authentication
phys msu. (SPA) to access your mail account, select the ‘Log On Using Secure Password
Authentication (SPA)' check box.
I Log on using Secure Password Authentication (SPA]
I Next > I Cancel | I Next > I Cancel |

3.2. Hactpoiika The Bat.

Jns padorsr B The Bat ¢ IlouroBeiM simmkoM Bam HeoOxomammo ero
HACTPOUTH.

YroObl co3maTh HOBBIM [TouTOBBIN sMK BbIOepuTe B MeHI0 Sumuk (Account)
> Coznare noutoBbid smuk (New). 3amycturcst Macrep, koTopslii momoxer Bam
3alOJHUTH BCe HeoOXoauMble 3HadeHus. Ecim Bwi 3amyckaere The Bat Bmepseie,
Mactep 3amycTuTcst aBTOMaTHUECKH [IPU CTapTe MporpaMmsl (puc. 7).

Janee BwIOepere Ha3BaHus smuka. Ilogoiiner moboe cinoBo, Hanpumep POCHTA
(puc. 8).



[Tpu >xenanun Bbl MokeTe BBIOpATh Mamnky, KoTopas OyIeT HMCIOJIb30BaThCS
s Xxpanenus Barreit moutsl. Haxkmute kHonky [lanee (Next).

Message Specials Folder | Account Tools View Options Help

Narme X is not used by other account,f there are account configuration fles in the:
_—_— home directory alieady, the data from those files will be used for defaults for
B@1 Delete... next steps.
%) Inbox -
(2 Outhox Get New Mail ’ FZ. U —
53 Sent Mail Send Queued Mail Shift-+F2 e 0 uroaro, nanpuvep POCHTA
e 7 Trash Change POP3 Password. .. e drect
, ‘Horme directory:
Set Access Password...  Ctrl+F12 dofai>
View Log Shift+Ctrl+4
Refresh folders Ctrl+F9 Browse | Clear
Dispatch Mail On Server »
Sorting OfficefFilters Shift+Ctrl+5 || Newt > I Cancel |
Properties... Shift+Crl+P

Enter user name and the account's home directory. Make sure that the name

x|

Puc. 7

Puc. 8

Ha cnenyromeit crpanuiie BBeAuTe CBOM eKTpoHHEIH aapec (E-mail address)
nosHOCcThIO (Mailname@phys.msu.ru) - puc. 9. IMoxst [MomHoe Mms (Your full name)

u Opranusanus (Organization) 3anoiHuTe M0 COOCTBEHHOMY ycMoTpeHHi0. Haxxmure

kuomnky Jlanee (Next).

BBenute nmena Bxojsiei u ucxosiien mouts! (puc. 10). CepBep Bxomsiieii
noutel (POP3-cepBep) mx.phys.msu.ru. Cepsep ucxozmsuieir moutsl (SMTP-cepsep)
mx.phys.msu. Haxmure kuonky Jlanee (Next).

Enter your e-mail data. This information will appear by default in your
messages as onginator's data

x|
|

Enter your mail servers' addresses - they must be provided by your Network
Administrator or the Intemet Service Provider. SMTP server is used for
sending mail out, POP3 server is used for mail retrieval.

SMTP server:

B e ICPaMunua WA OT4ecTB0 - MOXHO He 3aN0AHATE
(e.g. John G. Smith)

‘ mx phys msu.ru

Ig-mail address:l |I4Mﬁ MOYTOBOro AWMKA, BKAYaA @ U 4oMeH

POP3 server:

Organisation: IHaaaame OPraHU3aUMKI - MOKHO HE 3aN0AHATE.

< Back || Next > || Cancel

| xphys msuru

< Back || Newt > || Cancel

Puc. 9

Specify POP3 data for this account. If you choase APOP login method,
make sure that this method is supported by your POP3 server. If you leave
password field blank, you will be prompted for the password later,

Username: IR NOTOBOM ALtKE Be5 @ W HASEAHIA AOMEHA

Password: Baw napons

Use secure login method (APOP)

I~ Leave copy of messages on the server

< Back || Newt > | Eresl

Puec. 11

Puc. 10

B kauectBe wmmenum mosb3oBarens (User
Name) ykaxure UMsi IOYTOBOT'O sIMKa Oe3 3HauKa
"@" u HazBanus gomeHa (puc. 11). B none [Tapons
(Password) yxaxwure Bam Ilaposs k modToBOMY
suky. Onims 3anmomuuth [lapons (Remember
password) mo3Bonut Bamield moytoBod mporpamme
3alIOMHHTH Mapoib K Bariemy moyToBoMy SIIIUKY U
HE CIIpaliuBarh €ro y Bac mpu KaKIoil IOIBITKE
BBIXOJa B mouTry. He pexomenoyem  Bam
ycmaunaeiueams — 9my  onyuio, eciu Bul  ne
A6/19emech €0UHCMBEHHbIM nonv3oeamenem
KoMnblomepa.

Yoeaurech, uro ommust Use encrypted login method (APOP) ne BkiroueHa.
OcrasbHbIe MapaMeTpbl MOTYT ObITh YCTAHOBJICHBI 10 Baiiemy ycMOTpeHHIO.




4. Ucnonb3oBanue BI0-uHTpedeiica mail.phys.msu.ru

B naHHOM myHKTE NPUBOAATCS OCHOBBI paboOTHl ¢ B30-uHTEpdericom
mail.phys.msu.ru. Msl pekoMeHayeM HCIOJIb30BaTh €ro Korma Bbel Haxomutech B
MOE3/IKaX WM CHYy)KEOHBIX KOMAaHAWPOBKAX. OTO YBEIUYUT OE30MaCHOCTD
II0JIb30BAHMS IIOYTOM.

4.1. Crpanumna Folders

[Tocne toro kax Ber mpaBunsHO BBenere I[lapons u Jlorumn, momagere Ha
nepByto crpanuity — Folders (ITanku) (puc.12). Kaxxaas ctpanuiia mo4roBoro siuka
paszeneHa Ha 4acTH LIBETOBOM cxemou. Hekoropele cTpaHMIbl pas3feiieHbl HAa TPHU
YacTH JPyrue - TOJAbKO Ha JBe. [Ipuuem camas BepXHss yacTh (IIamka) oJuHAKOBA
JUISl BCEX CTpaHUL. PaccMOTpUM Bce 4acTh MO OTIAENBHOCTHU JIJISl IEPBOM CTPAHULBI.

[lanka coxepxuT HazBaHue crpaHuibl (Hampumep, Folders — puc.12), ums
Bairero mouToBoro simuka u 3aKiIagokx:

Folders test01@phys.msu.r
Folders Create Message Preferences Address Book Edit Mail Filters Edit Autoreplie: Log Out
You are using 0% of your quota.

Folder # messages

A0 ) O INBOX (2 unread messages) 2
s ] © Drafts 0
0 1 O Sent 0
sl Ji>>> Sent 0
s 2 O Trash 0
—=d=>> Public Folders
Rename to: (... ) v Rename folder

Delete folder | [] Delete folder contents
Create new folder: [ Create

Create this folder

in new directory:

Puc.12

* Folders (ITamku)

* Create Message (Coznats CooOriieHue)

* Preferences (Hactpoiiku)

* Address Book (Anpecunas Kuura)

* Edit Mail Filters (Hactpouts [ToutoBbie ®MIIBTPHI)

* Edit Autoreplies (Hactpouts ABTOOTBETYHK)

* Log Out (Beixox)

Bropas yacte cogep:kuT caMu nanku Bamero no4roBoro simuka:
* INBOX (Bxoasiiue)

*  Drafts (UepaoBukn)

*  Sent (OrmpaBicHHBIC)



* Sent (OrmpasieHHble APXHB)
*  Trash (Kop3una)
*  Public Folders (ITarku, OTKpbITBIE TSl OOIIETO JOCTYIIA)

[Manka INBOX (Bxonsmue) conepxut nonyueHabie Bamu nucema. [Ipu sTom
PSIOM C TIANKOW KPAacHBIM HAIHMCAHO CKOJIBKO MHCEM SBISICTCS HOBBIMH (B Hallem
npumMepe 2 unread messages (1Ba He TPOYNUTAHHBIX MTHCHMA)).

[MTanka Drafts (UepHoBuKH) conepKUT MUCbMa, KOTOpble BbI Tyaa momecTmin
NpY HAITMCaHUH MMChMa Ha)KaB COOTBETCTBYIOIIYIO KHOTIKY (cM. 4.2).

[Manka Sent (OrnpaBieHHBIE) COACPKUT IHCbMA, KOTOpble Bbl yxke
OTHPaBUIIH, €CITH, KOHEYHO, YCTAHOBHJIM COOTBETCTBYOIIMI (uiar (cMm. 4.2).

[Manka Sent (OrnpaBieHHbIe APXHB) COJCPKUT apXUB OTIPABICHHBIX MHCEM,
10 MECSLIAM.

Trash (Kop3una) crosa moMmemarTcs MUCbMa, KOTOpble Bbl MOMETHIIM Kak
yIaJIeHHBIC.

[Tanka Public Folders (ITamku, OTKpbITBIE AJs OOILIETO JOCTYIA) COACPIKHT
ManKy, KOTOPBIE OTKPBITHI AJist 0011ero qoctyna. Tyaa Bl MoxkeTe moMemmarh (aiiisl
JUIsL OTKPBITOTO AocTyna. JlaHHas yciayra 3anpenieHa AJis Mojab30BaTese.

Tak >xe B 3TOM IOJie BUJHO KOJIMYECTBO NMUCEM, HAXOJSIIMXCS B mamnkax (#
messages) u MPOLEHTHOE COOTHOLIEHUE, KOTOPOE 3aHUMAET Balll mouTOBBIN SAIIUK OT
obmreit BeienieHHoit KBotel (3ro 1 GB). B mannom npumepe 310 0% ot KBoTs! - You
are using 0% of your quota.

B wwxneit uwactm Folders (ITamku) ecth 00NacTh yHpaBieHHs ITalKaMH
(BBIICITICHO TOJTyOBIM I[BETOM).

JInst Toro 94TOOBI CO3aTh HOBYIO MANKy HEOOXOJMMO HAIUCATh €€ UMs B TOJIC
Create new folder (Co3nate HOByIO manky) u HaxaTh kHonKy Create (Co3nars). Eciu
Bel xoTHTE CO31aTh BIOKEHHYIO TaIlKy, TO HEOOXOJMMO HAalKMcaTh Ha3BaHHE JTOU
nanku B mosie Create new folder (Co3zngate HOBylO mamky), a B Kakod mnamke Ber
XOTHUTE co31aTh Hamucath B nojie Create this folder in new directory (Co3nare mamnky
B OTOM JMPEKTOPUH) Ha3BaHHE MANKu 1 HakaTh kKHoKy Create (Co3nats).

Folder - INBOX 01 @pts o
Folders Create Message Preferences Address Book Edit Mail Filters Edit Autoreplies Log Out
<« <« Shown: 1-2 of 2 Turmp to: |1 [Go > >
# From/To Subject I
1. ON 04 Jun 2006 Phys Information Service ITpuramenye Ha koHbepeHIEE0 149K
2. 0N 15 Feb 2006 Aleksey V. Sinelohov Hello 1K
[ selectalishown | [ Deselect all shown
= -« Shown: 1-20f2 Tump to: |1 \@ > >
Delete | or move to: Sent bt @
Puc.13

JInst TOro 4TOOBl YIAdWTh CO3JAHHYIO MalKy HEOOXOAMMO PSAOM C HEl
ycraHoBUTh (utar u Haxate kHonky Delete folder (Yaanute manky). Eciu Ber He
XOTHTE YAAIUTh CaMy MAarKy, a TOJIbKO €€ COACPKUMOE, TO HEOOXOIMMO MOCTaBUTh



¢nar B none Delete folder contents (Y zanute conepxumoe nanku) ¥ HaKaTh KHOIIKY
Delete folder (Y nanute nanky).

Ecnu xoTuTe IeperMeHoBaTh CO3aHHYIO TaIKy, TO HEOOXO0AUMO PSJIOM C HE
nocTaBUTh (prar m Hamucath HoBoe uMs B mnosie Rename to (IlepenmenoBath B) U
HakaTh kKHONIKY Rename folder (ITepenmeHoBaTh mamnky).

HaxxaB nHa ccouiky INBOX (Bxopsiiue) Mbl mornajgaeM Ha COOTBETCTBYIOIIYIO
crpanuiy (Puc.13.).

Kak yxe TroBOpWJIOCH IIAmKa OCTAaeTCs MpPEXHeH, ModToMy He Oyaem
OCTaHaBIJIMBATHCS HA ITOM.

Jlanee moje paboThl ¢ MHUChbMaMu. B 3TOM 10Je MbI BHIMM BCE MPHUILIEIIINC
nrchbMa. ECiM MUChMO BBIICNICHO YKUPHBIM, TO OHO €IIl¢ HE MPOYUTAaHO. B 3aroioBke
TaONUIBI HA MUCAaHO # - HOMEp MUCbMa Mo mopsaKy, Date — mara mpuxopga muchMa,
From/To — Ot koro/Komy, Subject — Tema, Size — Pa3mep nucbma.

Takke mpeacraBiieHbl IEMEHTHl HAaBUTaluu Mo namnke Bxopsmme. MoxHO
JUCTATh TOCTPAHUYHO, HAXKUMAsI COOTBETCTBYIOIINE KHOIKH, TUOO cpa3y MepeiTH Ha
MEPBYIO WIH MOCIEIHIO cTpaHully. Mimn npbbKKOM Ha HY>KHYIO CTpaHUILy, BBEls €€
Homep B mosie Jump (IIpepkok) u HaxkaB Ha KHONKY GO (BBIMOTHUTD).

Ha nanHO# cTpaHUIle MOKAa3aHO CKOJIBKO MHCEM €CTh B TOYTOBOM SIIIMKE U HA
CKONbKHX cTpaHunax (kak B nmpumepe Shown 1 — 2 of 2 (ITokazano 1 crpanuna iBa
nucbMa U3 1BYX)). KommdecTBO o0TOOpakaeMbIX IHCEM Ha CTPaHHIE MOYXKHO
BbIOMpATH (cM. 4.3).

Jlanee mucbMa MOKHO 100 nepemeniatsh B Kop3uny, 160 B 100yi0 Ipyryio
nanky. Jljis 37oro HeoOXOAMMO BBIJICIUTH MUChMO, TOCTABUB TaJI0YKY HAIIPOTUB HETO
W BBIOpaTh Mamky B moje MoOve t0 (mepemecTuTh B) M Haxarh KHONKy GO
(BoimoaHuTh). [TMCEMO MOXHO MEpeMecTHTh B manky Kop3uHy MpoCTO HakaB Ha
kHonky Delete (Vnmanute). Takke MOXHO BBIACIHTH pa3oM Bce MHChbMa HakaB Ha
kuonky Select all shown (Beimenuts Bce mokazaHHOE) WJIM OTMEHHUTH BBIJICICHHE
Deselect all shown (OtmeHuTh BbIZIEICHHE).

Ecnu naxkxmem Ha cepuiky Drafts (UepHoBuku), To monazem B YUepHoBuku. Bee
MoJisi TakWe e Kak W B manke Bxopsmue. Ilpu Haxatum Ha KHOmKH Sent
(Ormpasnennsie), Trash (Kop3uHa) moiyyaeM CXOXKHE CTPAHHMIBI, TOJBKO B MAIKe
Kop3una pnoGamnena kHomka Purge (OkoHYATENbHO YIAlUTh COOOIICHHE) —
COOTBETCTBEHHO JUIsI TOrO 4YTOOBI YAadUTh COOOIICHUS OKOHUATeNbHO W3 Barero
MOYTOBOTO SIIIUKA.

IIpocbba ynanasiTb HeHY:KHble COOOIIEHHUSs], T.K. pa3Mep IHCKOBOIO
NMPOCTPAHCTBA orpaHuyeH. /[ymaiite o cBoux koJuterax!!!

4.2. Crpanunua Create Message

Haxas xHonky Create Message (Coznate Coobuienune) Mbl omnajaeM B Gopmy
nns Hanucanus nmuceM (Puc.14), rne ecTh yke 3HaKOMasi HaM IIarka U COOCTBEHHO
¢dopma nucema. M3yynm Bce OISt O TOPSIKY.

[epBoe mosie From (Ot koro). B 3Tom mosne Hanucan Bair mo4ToBBIi AIIKK,
HO MOKHO ITMCATh U APYrou agpec no Bamemy xenanuro.



Cnenyromiee nosie Address Book (AnpecHast kHura) — 31O 1MoJie, B KOTOPOM
npeacTaBiIeHbl ajipeca Bamux npyseit u xosuter. /st Toro 94To6bl ObIcTpee 3aroIHAT

MOJIsE KOMY MpeAHa3HaYeHo MuchMo. bonee moapo6HO 00 3TOM pacckazaHo B paszjene
4.4.

Create Message

Puc.14

[Tone To (Komy) mpemHa3Ha4yeHO Ui TOTO, YTOOBI aapecoBaTh COOOIICHUE
noJiyyaresro. Bl MoXkeTe 3aloHUTh 3TO MOJIe BPYUHY0, Ha0paB 3JIEKTPOHHBIH aapec
MOJTy4aTeJisl, Wik BCTaBUB €ro U3 AJIPECHOM KHUTH, BRIOPAB COOTBETCTBYIOIIHIA apec
Ha)XkaB Ha KHOIIKY [O.

[Tone Cc (Kommum) mpenHa3sHadeHO Ui OSJIEKTPOHHBIX aapecoB Bamrmx
KOPPECIOHICHTOB, KOMY BBl He anpecyere JaHHOE MUChbMO, HO Bbl X0Tenu Obl, 4TOOBI
OHU €ro TOJyYW]IH, YBUJACIU W mnpouuTaiu. J[00aBUTH cloJa ajgpeca MOXHO H3
AnpecHOl KHUTH Ha)kaB Ha KHOMKY CC.

[Tone Bce (CxpbIThie KOMKMK) TOYHO TaK XKe Kak U mosie Komwust nperHa3HavueHo
JUI DJIEKTPOHHBIX aJpecoB TeX Bammx koppecnoHIeHTOB, koMy Bbsl He amgpecyere
JAHHOE MHUCHMO, HO XOTENH Obl, 4TOOBI OHU €r0 MOJYYMIIH, YBUACTH M MPOYUTAIH.
OTnnume unie B TOM, 4TO noiyyaTtenu u3 noneid Komy u Konus HuKoraa He y3HaIOT,
YTO 3TO MHMCHMO €Ile MOoJIy4aT U ajapecarbl U3 nojist CkpbIThie Konuu. Tak ke Tyaa
ajZipeca MOXHO BCTaBUTb U3 AJJPECHON KHUTH, Ha)kaB KHOIIKY BCC.

B monie Reply To (OTBeTrTh) MOXKHO HammcaTh aJpec Ha KOTOphIi Bel xoTuTe
MOJIyYUTh OTBET, MPH Clyyae €CIM aJpec HE COBMATacT C TEM aJPecOM KOTOPBIit
yka3zaH B nosie OT Koro.

B mone Subject (Tema) Bl MOkeTe KOpPOTKO OMNKMCaTh, O Y€M HAIHMCAHO
JaHHOE MHCHhMO (HApUMEp: BBIXOJHBIC, MOXO0J B KHHO, JCJIOBOC MPEIJIOKEHHE W
T.10.).

Hwxe uzper TekcToBoe mose, MpeaHa3HauYeHHOe Uil COOCTBEHHO MUChMa. B
MOJKeTe HabpaTh TEKCT BPYYHYIO MJIM CKOMHMPOBATH B 3TO OKOIIKO, HAIIPUMEP, TEKCT
U3 Kakoro-imbo gaiina.

MoxHO BCTaBNATH (haitinbl i OTHpaBKH ajapecataM. [l 3Toro He0OX0IuMo
Ha)kaTh KHONKY attachments (npucoenuuuth) W nepeiTd Ha ctpanuily Attachments
(ITpucoenuuenus) (puc.15).



Jlnst Toro 4toObl BCTaBUTH (haill HE0OOXOAUMO B IYCTOE IOJIE HAIHMCATh €ro
NIOJIHBIH ajpec Ha Bamiem kommbroTepe MO0 HaxaTh Ha KHONKY O030p M UCKATh €ro
B COOTBETCTBYIOIIEH hopme. Jlanee HeoOxoaumo Haxath kHonky Upload (3arpysuts)
U HayHeTcs 3arpyska Qaiina Ha cepBep. Ilocne 3arpy3ku (aiin mosiBUTCS B TabNIUIE,
rae ecth 3arojoBku Attachment (Ilpunoxenue), Size (Pasmep). Bioxennsie daitibl
MOXXHO yJIaJIUTh, MPEABAPUTEILHO BBIICIUB WX, W HaxaB kHomky Delete selected
(Yaanuthb BbIICICHHOE).

Attachments test01@phys msu ru
Folders Create Message Preferences Address Book Edit Mail Filters Edit Autoreplies Log Out
Attachment Size
No attachments...
Delete selected

[[Oz0p.. ]| Upload | []Display attachment inline

Preserve a copy of the message in the Sent folder
[JRequest delivery confirmation receipt

|Prewew| Send I Save Draft l

Puc.15

Taxke Bol Mmoxere mocraButh ¢uiar Preserve a copy of the message in the
Sent folder (Coxpanuth komuo MuchMa B Marke OTIpaBiieHHbIC) U Request delivery
confirmation receipt (ITpuciate noaTBEpkKACHUE O JOCTABKE MHCHMA).

MoOXXHO TpenBapuUTEIbHO MPOCMOTPETh MHCBMO, HaXkKaB KHOMKY Preview
(ITpocmoTp), coxpaHuUTh B uYEpPHOBHKaX, HaxkaB kHomky Save Draft (Coxpaunuts B
4YepHOBHKax). M oTripaBuTh MUCHMO, HaxaB KHOMKY Sent (OrnpaBuTh).

4.3. Crpannna Preferences

HaxaB Ha ccpuiky Preferences (Hactpoiiku) Bwl momagaere Ha CTpaHUILy
Hactpoek (Puc.16). Tyr Bbl MokeTe W3MEHHTh HACTpOMKM Bamero moytoBoro
smuKa. MOKHO BBIOpPATH:

[TocraButh ¢uar Display full message headers (IToka3biBaTh TMOJHBIIA
3aroJI0BOK MMChMa CO BCEMH CITY)KCOHBIMU KOMaH/IaMH).

[MocraButh duar Display HTML E-Mail (IToka3biBaTh 371€KTpOHHBIC TUChMA B
¢dopmate HTML, oroOpaxkare mmcema B ¢opmare HTML) — mo ymomyanuio
YCTaHOBJICH.

[TocraButh ¢uar Do not archive sent messages in the Sent folder (He
COXPaHSATh KOIUU OTOCIIAHHBIX COOOIEHUI B manke Sent) - it KaXKa0ro CoOOCHHS
3Ta HACTPOWKA MOXKET OBITh U3MEHEHA TIPH OTIPABKE.

YcranoButh 3Hauenue Automatically purge deleted messages after  days
(aBTOMaTHYECKH yAAISATh COOOIICHHUS M3 mamku Trash (T.e. yXe yaajJcHHbIC BaMH
cooOieHus)). BeiOop HyJ1st 03HaYaeT OTMEHY aBTOYAaJICHHSI.

MoXHO yCTaHOBUTH 3HaueHue SOrt messages by (mopsaok COPTUPOBKH
cooOIeHni); JoCTymHble 3HaueHus: Date — coprtupoBka mo pare, Sender —
COPTHPOBKA MO0 UMEHH OTmpaBuTesi, SUbject — copTupoBKa 1Mo Teme cooOIIeHus
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YcranoButh 3HaucHue Messages per page (CooOrieHuii Ha CTpaHuIe) -
KOJIMYECTBO COOOIICHHI Ha OJIHY CTPAHHILY.

YcranoBute Show oldest messages first (ITokasbiBaTh camble cTapbie
COOOIIICHHUS TIEPBBIMHU) - TIOPSIIOK COPTHPOBKHU IO JIaTe; €Clii (PIakOK HE OTMEYCH,
MIEPBBIMH ITOKA3bIBAKOTCS HOBBIC COOOIIICHHUS.

Preferences 16201 @plys mou

Duplay 68 meseage beaders

Dusplay HTML E-Mad

Do net dusplay Sowed tet Coemated sl

Dio 0o% archeve sext messages m the Sexs folder

Astoesaticaly prrge deleted messages alber 1 days
(Set ze10 to disable aopurge )

Sert mertages by
Meszages per page

Seow oldert messages irst

Your gnaere

Mading Lires

Eeter the addresses of malng ats you are sshacrbed to
(ome per lne)

Change Mail Password

Puc.16

YcranoButh Your signature (Bama moamuce) — @ Bamia  MOJIKUCH,
ABTOMATHYECKHU JT0OABJIICTCS B KOHEI[ KaKIOrO MUChMa, MOXKET OBbITh M3MEHEHA IMPH
OTIIPaBKe.

"Mailing Lists" — B 1aHHBII MOMEHT HE MCITIOJIb3YETCS.

[Tocne pemakTupoBaHWS HACTPOCK, JOCTATOYHO HaxaTh kHonky Update
preferences (YcraHOBUTH HACTPOIKH), © HACTPOMKU OyIyT COXPaHEHBI.

bnok Change Mail Password (M3menuts IToutoBsiii [Taposb) npenHo3HaueH
JUIs CMEHBI ITapOoJIsl TOYTOBOTO SIIUKA.

4.4. Crpannua Address Book

[Mocne Haxarus Ha cceuiky Address Book (Anpecnas Knura) Ber momanaere
Ha CTpaHHUILy /Ui peaakTupoBanus Bareli anpecnoii kauru (Puc.17).

Ha sToli cTpaHMile MOXHO BBOJIUTh, PEIAKTHPOBATh U YAAJISATH MOUYTOBBIC
anpeca Bammx npyseit u xoster. s Toro yToObl BBECTH HOBOE MMs HEOOXOAUMO
ero Hamucath B moise New nickname (HoBoe ums) W HaxkaTh KHomky Create
(Cozmatp). 3atem HeoOxoaumo B mosie Name (Mms) BBecTH MoJIHOE UM (JKEJIATSILHO
Ha aHIJIMICKOM si3bike) Barrero xonTtakta u ero ampec B mose Address (Anpec).
3arem HaxkaTh kHONIKY Add (100aBUTH).
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Jlist TOro 4yTOOBI U3MEHUTD UM YJATUTh KOHTAKT HEOOXOMMO €ro BhIOpaTh B
nosie Choose (BeiOpats) u Haxarh coorBercTBeHHo Edit (u3menuts) mam Delete
(Ynanuts).

Address Book test01@phys msu.ru
Folders Create Message Preferences Address Book Edit Mail Filters Edit Autoreplies Log Out
Choose: v (Edit [ Delste
New nickname: | Create
my
Name:
Address: Add
Global address book search
Puc.17

Tak xe Ha dTOil cTpanmue ecthb cchuika Global address book search
(T'moGanbHBIM MOUCK KOHTAKTOB). ECIM mepeiTH 1Mo 3TO# CChUIKe, TO MBI TIOMaJAeM Ha
cTpanuiy ¢ (OpMOH, 3alO0JHUB KOTOPYI0 MOXKHO MCKaTh KOHTAKTHI BAallUX ApY3el
WU KOJUIEr II0 BCEMY MHPY C IOMOIIBIO IIOMCKOBOW CHUCTEMBI IIO Pa3IMYHBIM
KJTF0YEBBIM cloBaM. Ho B TaHHBII MOMEHT 3TOT MOKUCK HE IOCTyIEeH @

Ha »TtoMm MBI 3akaHuMBaeM ONKMCAaHUE OCHOBHBIX XapaKTEPUCTUK U
BO3MOYKHOCTEW HAILETr0 IMOYTOBOIro cepeepa. HageeMcs, 4ToO pyKOBOJICTBO ITOMOKET
Bam mpu oOmiennn ¢ HuM. B ganpHeiem sxaute 0OHOBIIGHUS 3TOr0 PykoBoOJCTBa.
Ecnu B pesynbrare paboThl C JaHHBIM PYKOBOJCTBOM Yy Bac BO3HHKIIM BOIIPOCHI,
3aMeuaHus, MpeyIoKeHus Mpock0a nx HanpaBuTh A.B. CuHeno0oBy.

5. Bo3MosKHBIE COO0ILIIEHUSA 00 OIINOKAX

1. Invalid User ID or Password (He mpaBuIbHBII JOTMH HIH MAPOJIb) — MOSBISIETCS
korza Bel He nipaBwiibHO BBoauTe JloruH unu naposs. [IpoBepsTe U BBEIUTE elie pas.

2. Invalid folder name (He npaBuibHOE WMs TMAanKW) — MOSBJSIETCS Korjaa Bal
HakuMaeTe KHOMKY IlepenmenoBats wiu Co3aTh, HO UMs TANKK HE HAMUCAIN WA
HaTHCAIH.

3. You do not have the permission to delete this folder (Bt He nmeere npaBa yaanuTh
9Ty HaHKy) — IIOABJIICTCSA KOraa Br1 nbeITaerech IMPOBECTU OICpalluu C MallKaMHu K
KOTOPbIM Br1 He nMeeTe AOCTYyIIA.

4. Unable to delete or rename this folder - folder contains messages or is used by a
mail filter (He BO3MOXHO y#anuTh MM IEPEUMEHOBATH JTY TAIKy — IaIrKa COACPIKUT
COOOIIICHHUS WIIH CITy)KeOHast) — MOSIBIIICTCS KOra BhI MbITaeTeCch MEPEUMEHOBATh HITH
yIAIATh TanKy, KOTOpas He IycTa WIH sBIsETCS ciyxeOoHow (Bxomsmue,
Yeprosuku, OTnpaBiieHHbIE, Y TaJICHHBIC).

5. Headers specify no receipients sendmail: Unable to submit message (OrcyrcTByer
3arojoBok. He BO3MOXKHO OTIPAaBUTb HI/ICBMO) — BO3HHKACT, KOraga Brl nbiTaerech
OTHPAaBUTh NUCbMO, HO 33_6HJII/I HalucaTtb agpeCcaToB.

6. Unable to change password. Possible reasons why you cannot change the password
are:

« You did not enter the old password correctly
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« You did not enter the new password twice correctly

e Your new password is too short, or is based on a dictionary word, and
short/dictionary-based passwords are not allowed

e Your new password is the same as one or more previous passwords, or the
minimum time between password changes has not yet elapsed

He B03MOXXHO H3MEHHUTH NIapoJib. BO3MOXKHbBIE IPUYNHBI:
* DBpl BBEIUM HE NPABUWIBHO CTAPBIN 11aPOJIb
*  Bbl HE BEPHO BBEJIM IOBTOP HOBOT'O NAPOJIst
*  Bam HOBBII NapoJib OYEHb MaJl WJIM OCHOBAH Ha CIIOBAPHOM CJIOBE

*  Bam HOBBIN NapOJb TAKOW K€ KaK CTapblid UM HE COONIIOICH MUHUMAJIbHbIHI
BPEMEHHOW MHTEPBAII MEXIY CMEHOM Napoje.

7. Your request cannot be authenticated. Either your session has timed out, or your IP
address has changed. If you are dialing in via a modem, this can happen if you get
disconnected. After reconnecting, you must log in again (Bamr 3anpoc He MOXeT ObITh
BbInostHeH. JIn6o Bpems Bamero ceanca Boiio, win Ber cmenunu IP agpec. Ecnun
Brl nmogkiroueHsl o MOJEMY, TO BO3MOXKHO, 4TO Bac paswseaunuinu. Ilocie HOBOro
COCANHCHUA Brl JOJI?)KHbI BOUTH CHOBa) — Yalie BCECTO 3TO BO3ZHUKACT KOIrla BbI JOJIT'O
HE 06H_IaJII/ICI> CO CBOUM IMOYTOBBIM AIIUKOM, TO3TOMY IJId 3allIUTHL Balei moutsl Bac
nonpocAr cHosa Beectu Jlorun u Iapois.
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