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1.  

      

       

( ): . 939-37-04, . 2-32: 

   (basistov@phys.msu.ru), 

   (sinelobov@phys.msu.ru). 

        

  ( . .     phys.msu.ru).   

   ,         

         

    . 

      , 

 ,      . 

2.        

          

,     -      

http://mail.phys.msu.ru   .        

  User Id ( )  Password ( ).    

  , . .     “@”.  - 

12345 (  ).  ,     Timezone - 

  (Russian Federation: Moscow +00 - west Russia   ,  

  ).       Restrict 

access to your IP address only (increased security) (     

       IP  (   

  )).     Login. 

       Preferences ( ),  

     Change Mail Password (   

).       Old Password (  )  

New Password (  )      

   – New Password Again (   ). 

 ,    : 

•     , 

•       , 

•      , 

•    ,     

 ,    . 

       Change Password 

(  ).        

     Log Out ( ). 
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                      . 1.                                                . 2 

     .     

 .   ,      

«INVALID USER ID OR PASSWORD. Please try again» (   

 .   ).     ,   

    ,    

. 

   ,      

(Outlook Express, The Bat  . .)  - . 

3.   . 

        

  .   –  MS Outlook, 

The Bat. 

3.1.  MS Outlook. 

   MS Outlook      

  .  Outlook,      

(Tools),    (   Accounts) – . 1.  

  Outlook Express  Outlook v.8. ,    

 Outlook        . 

       >  (Add > 

Mail) ( . 2).     ,   

    .    Outlook , 

     . 

            

   (Next) - . 3. 

    ,   "@"  

  phys.msu.ru ( . 4). 

 POP3-  (   ): mx.phys.msu.ru  

SMTP-  (   ): mx.phys.msu.ru - . 5. 

    (Login name)    

   "@"    phys.msu.ru ( . 6).  
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   (Password)      . 

   (Remember password)    

            

      .     

,       . 

 "    " (Secure Password 

Autentification - SPA)    . 

       (Internet 

Connection)      . 

             

       (   (Mail))  

   (Properties).     

    - . .  

 

3.2.  The Bat. 

   The Bat       

.  

         (Account) 

>    (New).  ,    

   .    The Bat , 

      ( . 7). 

   .   ,  POCHTA 

( . 8). 

                              

               . 5                                                                            . 6 

                  

                  . 3                                                                 . 4 
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     ,    

   .    (Next). 

 

       (E-mail address) 

 (mailname@phys.msu.ru) - . 9.    (Your full name) 

  (Organization)    .  

  (Next). 

      ( . 10).   

 (POP3- ) mx.phys.msu.ru.    (SMTP- ) 

mx.phys.msu.    (Next). 

    (User 

Name)       

"@"    ( . 11).    

(Password)      

.    (Remember 

password)     

       

        

  .    

  ,    

   

. 

,   Use encrypted login method (APOP)  . 

       . 

 

 

                                  

                 . 7                                                                          . 8 

                    

                      . 9                                                            . 10 

 

. 11 
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4.  -  mail.phys.msu.ru 

       -  

mail.phys.msu.ru.         

   .    

 . 

4.1.  Folders 

        ,   

  – Folders ( ) ( .12).     

    .      

  -   .     ( )  

  .        . 

    ( , Folders – .12),  

    : 

• Folders ( ) 

• Create Message (  ) 

• Preferences ( ) 

• Address Book (  ) 

• Edit Mail Filters (   ) 

• Edit Autoreplies (  ) 

• Log Out ( ) 

       : 

• INBOX ( ) 

• Drafts ( ) 

• Sent ( ) 
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• Sent (  ) 

• Trash ( ) 

• Public Folders ( ,    ) 

 INBOX ( )    .   

         (   

 2 unread messages (    )). 

 Drafts ( )  ,     

      ( . 4.2). 

 Sent ( )  ,    

, , ,    ( . 4.2). 

 Sent (  )    , 

 . 

Trash ( )   ,     

. 

 Public Folders ( ,    )  

,     .      

  .     . 

       ,    (# 

messages)   ,       

   (  1 GB).     0%   - You 

are using 0% of your quota. 

   Folders ( )     

(   ). 

            

Create new folder (   )    Create ( ).  

    ,      

   Create new folder (   ),      

     Create this folder in new directory (   

  )      Create ( ). 

          

     Delete folder (  ).    

   ,    ,    
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   Delete folder contents (   )    

Delete folder (  ). 

    ,      

        Rename to (  )  

  Rename folder (  ). 

   INBOX ( )     

 ( .13.). 

     ,    

  . 

    .        

.    ,     .   

   # -    , Date –   , 

From/To –  / , Subject – , Size –  . 

      .  

 ,   ,     

   .     ,   

   Jump ( )     Go ( ). 

            

  (    Shown 1 – 2 of 2 (  1   

  )).       

 ( . 4.3). 

      ,     

.     ,     

     move to (  )    Go 

( ).          

 Delete ( ).         

 Select all shown (   )    

Deselect all shown (  ). 

    Drafts ( ),    .  

       .     Sent 

( ), Trash ( )   ,    

   Purge (   ) – 

         

 . 

   , . .   

 .    !!! 

4.2.  Create Message 

  Create Message (  )     

   ( .14),         

 .     . 

  From (  ).       , 

        .  
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  Address Book (  ) –  ,   

     .      

   .        

4.4. 

 To ( )   ,    

.      ,    

,      ,    

   To. 

 Cc ( )      

,      ,    ,  

  ,   .      

     Cc. 

 Bcc (  )         

     ,     

 ,   ,    ,   . 

   ,          , 

          .    

     ,   Bcc. 

  Reply To ( )        

 ,           

    . 

  Subject ( )    ,    

  ( : ,   ,    

. .). 

   ,    .  

        , ,  

 -  . 

     .    

  attachments ( )     Attachments 

( ) ( .15). 
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  .     Upload ( ) 

     .      , 

   Attachment ( ), Size ( ).   

 ,   ,    Delete selected 

(  ). 

     Preserve a copy of the message in the 

Sent folder (      )  Request delivery 

confirmation receipt (     ). 

   ,   Preview 

( ),   ,   Save Draft (   

).   ,   Sent ( ). 

4.3.  Preferences 

   Preferences ( )     

 ( .16).        

.  : 

  Display full message headers (   

     ). 

  Display HTML E-Mail (     

 HTML,     HTML) –   

. 

  Do not archive sent messages in the Sent folder (  

      Sent) -    

      . 

  Automatically purge deleted messages after __ days 

(      Trash ( . .    

)).     . 

   Sort messages by (   

);  : Date —   , Sender — 

   , Subject —     
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  Messages per page (   ) -

    . 

 Show oldest messages first (    

 ) -    ;    , 

   .  

 Your signature (  ) —  , 

     ,     

. 

"Mailing Lists" —     .  

  ,    Update 

preferences (  ),    .  

 Change Mail Password (   )  

    . 

4.4.  Address Book 

    Address Book (  )   

       ( .17). 

    ,     

    .        

    New nickname (  )    Create 

( ).     Name ( )    (  

  )        Address ( ). 

   Add ( ). 
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 Choose ( )    Edit ( )  Delete 

( ). 

       Global address book search 

(   ).     ,     

  ,        

           

 .          

        

   . ,    

    .      . 

          , 

,     . . . 

5.     

1. Invalid User ID or Password (     ) –  

       .     . 

2. Invalid folder name (    ) –    

    ,       

. 

3. You do not have the permission to delete this folder (      

 ) –          

    . 

4. Unable to delete or rename this folder - folder contains messages or is used by a 

mail filter (        –   

  ) –       

 ,       ( , 

, , ). 

5. Headers specify no receipients sendmail: Unable to submit message (  

.    ) – ,    

 ,    . 

6. Unable to change password. Possible reasons why you cannot change the password 

are: 

• You did not enter the old password correctly  
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• You did not enter the new password twice correctly  

• Your new password is too short, or is based on a dictionary word, and 

short/dictionary-based passwords are not allowed  

• Your new password is the same as one or more previous passwords, or the 

minimum time between password changes has not yet elapsed 

   .  : 

•       

•        

•           

•            

    . 

7. Your request cannot be authenticated. Either your session has timed out, or your IP 

address has changed. If you are dialing in via a modem, this can happen if you get 

disconnected. After reconnecting, you must log in again (      

.     ,    IP .  

   ,  ,   .   

    ) –        

     ,       

     . 


